
We are a potable water supply company responsible for the production and distribution 
of potable water in the urban areas of Miri, Bintulu, Limbang and Samalaju. We invite 
highly enthusiastic and motivated individuals to fill in the following positions: 

1.	 Employee	Support	&	Administration	Supervisor	-	Corporate
The Job 
Reporting to the Human Resource Executive, the Incumbent is to provide administrative 
activities, maintain close liaison with relevant government agencies pertaining to 
licenses and utilities and other related matter.   

Qualifications/Requirements 
 1.  Minimum Diploma in Business Administration or equivalent. 
 2.  Minimum 3 years of working experience in similar position.
 3.  Computer Literate.
 4.  Good analytical skill and result oriented.
 5.  Good communication skills, fluent in both English and Bahasa Malaysia.  Ability to 

communicate in local dialects would be an advantage.
 6.  Able to work independently. 

2.	 Financial	Accounting	Supervisor	-	Limbang
The Job
Reporting to the Financial Accounting Executive, the incumbent will be responsible 
for providing accounting support to the Financial or Management Accounting.   

Qualifications/Requirements 
1.  Minimum Diploma in Accountancy.
2.  Minimum 3 years of working experience in relevant field.
3.  Knowledge of full set of Accounting.
4.  Posses good leadership, good interpersonal & communication skills.
5.  Computer literate with accounting system. 

3.	 Billing	Assistant	(Meter	Reader)	-	Bintulu
The Job
Reporting to the Billing Supervisor, the incumbent will be responsible for the monthly 
spot billing and other related activities.

Qualifications/Requirements
1.  SPM with pass in Mathematics.
2.  Good communication and interpersonal skills.
3.  Computer Literate.
4.  Posses own motorcycle and valid class B2 license.
5.  Familiar with Bintulu locations.

4.	 Maintenance	Technician	-	Miri
The Job
Reporting to the Maintenance Supervisor, the incumbent will be responsible for the 
on- site investigation, water piping repair work and water supply work.

Qualifications/Requirements
1.  Sijil Pelajaran Malaysia or equivalent.
2.  Good communication and interpersonal skills.
3.  Computer Literate.
4.  Knowledge in Engineering Software such as AutoCAD will be advantage.
5.  Possess own transport and has a valid D driving license.
6.  Able to work at odd hours/ on shift.
7.  Good command of spoken and written English and Bahasa Malaysia.

Remuneration shall commensurate with qualification and experience. Interested 
candidates are invited to submit a detailed resume with recent passport-sized 

photograph (n.r.),  relevant certificates, current and expected salaries	
not	later	than	25th	June	2021 to:

	Human	Resource	and	Administration	Manager	
LAKU	Management	Sdn.	Bhd.

6th Floor, Soon Hup Tower, Lot 907, Jalan Merbau, 98000 Miri.
(only short-listed candidates will be notified)

(No. Sykt. 345736A)

(A wholly owned Company of the State Government of Sarawak)


