
(No. Sykt. 345736A)

We are a potable water supply company responsible for the production and distribution of potable 
water in the urban areas of Miri, Bintulu, Limbang and Samalaju. We invite highly enthusiastic and 
motivated individuals to fill in the following positions:

1.	 Company	Secretary	(Legal	Advisor),	Miri

The Job 
Reporting to the Chief Executive Officer, the Incumbent is responsible to ensure that the 
company complies with relevant legislation and regulation, and keeps Board members 
informed of their legal responsibilities.  

Qualifications/Requirements 
 1.  Minimum Bachelor Degree in law or equivalent. 
 2.  Minimum 5 years of working experience in company secretariat and legal works. 
 3.  He/she must be registered with Malaysian Bar or relevant authorities.
 4.  Registered with Suruhanjaya Syarikat Malaysia (SSM).  
 5.  Knowledge in contract management, companies act, legal law such as labour law and 

others.   
 6.  Able to draft review and draft company contracts, agreements and internal policies in 

compliance with all statutory and legal requirements. 
 7.  Proficiency in Microsoft office. 

2.	 Health,	Safety	and	Environment	Officer,	Miri

The Job
Reporting to the Senior Manager, Quality, Health, Safety and Environment, the Incumbent 
is to provide safety management, advice, monitoring and reporting in the workplace, and 
engage staff in programs that ensure safe practice in the workplace.  

Qualifications/Requirements 
1.  Registration as a Health and Safety Officer.
2.  Minimum Bachelor’s Degree in Safety and Health Management or equivalent. 
3.  Minimum 5 years of working experience in this field.
4.  Possess a valid Green Book will be an added advantage.
5.  Knowledge in Occupational Safety and Health related regulations, legislations and 
 practices.
6.  Experience in writing policies and procedures for safety and health.
7.  Familiar with conducting data analysis and reporting statistics.
8.  Good command in spoken and written English and Bahasa Malaysia. 

3.	 Engineering	&	Planning	Executive,	Miri

The Job
Reporting to the Senior Manager Technical Services & Projects, the Incumbent is to plan 
daily activities and supervision works for new development projects ensuring projects are 
implemented in accordance with standard policies, procedures and requirements.

Qualifications/Requirements
1.  Minimum Bachelor Degree in Civil Engineering or its equivalent. 
2.  Minimum 5 years of working experience in site supervision and/or project   
 management works.
3.  Computer literate.
4.  Good command in spoken and written English or Bahasa Malaysia.
5.  Knowledge in Water Supply Regulations and Water Ordinance.
6.  Knowledge in Water Supply Reticulation System and Internal Plumbing 
 Design Guidelines and installation methodologies.
7.  Knowledge in application of HSE in engineering design and project
  implementation.
8.  Familiar with Civil Engineering design.

4.	 Distribution	and	Customer	Service	Executive,	Miri

The Job
Reporting to the Miri Area Manager, the Incumbent will be responsible to lead and manage 
the daily operation of the Distribution & Customer Service Department.

Qualifications/Requirements
1.  Degree in Civil Engineering with at least 5 years working experience.
2.  Good knowledge of Water Supply Regulations, Water Ordinance and related laws.
3.  Good analytical skill and result oriented.
4.  Good writing and verbal communication skills in both English and Bahasa Malaysia.
5.  Good interpersonal skills.
6.  Computer literate.

5.	 Production	Executive,	Miri

The Job
Reporting to the Miri Area Manager, the Incumbent will be responsible for the efficient 
operation of the water treatment plant which include the management of water treatment 
facilities and raw water transfer system.

Qualifications/Requirements
1.  Degree in Civil Engineering with at least 5 years working experience.
2.  Knowledge on water treatment process and potable water treatment plant.
3.  Good analytical skill and result oriented.
4.  Good interpersonal and communication skills.
5.  Knowledge in Microsoft software.
6.  Willing to work at odd hours.

6.	 Enforcement	Supervisor,	Miri

The Job
Reporting to the Distribution and Customer Service Executive, the Incumbent will be 
responsible for the efficient operation of enforcement matters.

Qualifications/Requirements
1.  Diploma or equivalent with at least 5 years of relevant working experience.
2.  Good communication and interpersonal skills.
3.  Computer literate.
4.  Possess own transport and has a valid D driving licence.
5.  Able to work at odd hours.
6.  Good command of spoken and written English and Bahasa Malaysia.
7.  Knowledgeable in Water Ordinance 1994.

Remuneration shall commensurate with qualification and experience. Interested candidates 
are invited to submit a detailed resume with recent passport-sized photograph (n.r.), relevant 

certificates, current and expected salaries not	later	than	6	April	2021 to:

	Human	Resource	and	Administration	Manager	
LAKU	Management	Sdn.	Bhd.

6th Floor, Soon Hup Tower, Lot 907, Jalan Merbau, 98000 Miri.
(only short-listed candidates will be notified)

(A wholly owned Company of the State Government of Sarawak)


